UMBRELLA TAX EXEMPTION 
FOR

VRTA AND THE LISTED SUBORDINATES

UNDER SECTION 501 ( c ) (4) OF THE 

INTERNAL REVENUE CODE


Subordinates whose gross receipts each year are normally more than $25,000 are each required to file Form 990, Return of Organizations Exempt From Income Tax.  Organizations with gross receipts of $25,000 or less must file an annual electronic notice, Form 990-N (e-Postcard).  Filing must be completed by the 15th day of the fifth month after the end of their annual accounting period, which for VRTA subordinates is November 15.  The group exemption number for VRTA is 5658.    Each subordinate uses its own EIN.   If you do not file your e-Postcard on time, the IRS will send you a reminder notice but you will not be assessed a penalty for late filing.  An organization that fails to file required e-Postcards for three consecutive years will automatically lose its tax-exempt status.  


Questions about filing the e-Postcard should be directed to Customer Account Services at 1-877-829-5500 or 1-800-829-4933.  You may be able to access the filing site directly by typing or pasting the following address into your Internet browser:  http://epostcard.form990.org.  When you access the system, you will leave the IRS site and file the e-Postcard with the IRS through Urban Institute.  The form must be completed and filed electronically.  At this time there is no paper form.  If you have problems call the Customer Account Services number.


Eight items of information are needed to file e-Postcard, they are:

1. EIN (Employer identification number)

2. Tax Year ( this year will be 2009)

3. Legal name and mailing address (please use name and address that was submitted to IRS on application for a group exemption)

4. Any other names that the organization uses (should be none)

5. Name and address of a principal officer(use one submitted to IRS)
6. Web site if the organization has one (none was submitted to IRS)

7. Confirmation that the organization’s annual gross receipts are normally $25,000 or less
8. If applicable, a statement that the organization has terminated or is terminating (going out of business) – should not apply to any districts or units approved

A tax-exempt organization must maintain books and records to show that it complies with

tax rules.  The Organization must be able to document the sources of receipts and expenditures reported.  Budgets and/or annual financial statements should be signed by two officers and dated when approved.  All organizing documents (constitution, bylaws, and rules) should be signed by two officers and dated when approved or amended.  Board minutes should also be kept permanently.  For tax purposes the statue of limitations runs three years after the date the return is filed.  If you have not signed and returned the Policy Statement for Subordinates to be Included in Group Exemption, please do so immediately.

The IRS requires the following to be on file with the treasurer:

1. Policy Statement for Subordinates to be signed by two officers and dated, and date that the resolution was approved.

2. Constitution/Bylaws/Rules – signed by two officers and date approved or amended.

3. Budget- signed by two officers and date approved by the organization.

IRS has indicated that they may ask to review this information at any time.  As I indicated in the newsletter the exempt status of all of VRTA participating districts and units is effective as of August 20, 2009.  This was the date that the request was submitted and recognized by IRS.  VRTA is required to submit an annual report to IRS by March 31, 2011.  I will be contacting districts and units for information for the annual report, which will include:  any changes during the year in the purposes, character or method of operation; changes in names, addresses, or deletions or additions of EINs;  information on new subordinates to be added;  and changes in group exemption roster.  Any new districts and units not now recognized can be submitted at that time, unless you would like to rush and get the required information to me by October 15, 2010.  

I have been requested to send the approved list to the Internal Revenue Service in Ogden, Utah.  I was told that I could add new subordinates to the list.  The problem is even though VRTA is approved it may take up to 8 weeks for IRS to update their materials from Cinncinnati, Ohio to Ogden, Utah.  If I send it directly to Utah the files will be updated faster.  I need the signed Policy Statements now.     
Please refer to the handout that I gave you at the Spring 2010 meeting for additional information or go to the IRS Website.
